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Rationale 
 
The logic behind these actions, and the need for this note, is the ongoing ‘duty of care’ the school has for their whole community: governors, staff, parents and 
pupils.  
 
A 'duty of care' means a legal obligation to ensure the safety and well-being of others. Some duties are established, such as “the teacher and pupil relationship”, 
and “the employer and employee relationship”. With COVID-19 schools are having to make difficult and timely decisions in order to fulfil this duty to their 
pupils, parents and staff. 
 
The test when considering whether a duty has been properly discharged is “what would the reasonable person have done, or not done, in the circumstances of 
this particular incident?”.  
 
For COVID-19 there are three important factors to take into account:  
 

a.  state of knowledge - the developing knowledge of the virus itself and up-to-date government guidance at the time decisions are made.  

b.  seriousness of likely injury – this will have to be assessed on a case by case basis. For example, if there has been a confirmed case in the school 

population. A proportionate risk assessment would also have to be taken to identify where the affected individual has been, with whom they had contact 

and areas they have used.  A further concern is for pupils that may be more vulnerable to COVID-19 than others. 

c.  Cost and difficulty of taking precautionary measures - closing schools has had considerable costs and difficulties from furloughing staff, ensuring the 

provision of education remotely to school fees and examinations.  
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The School – States of Operation   

For the purposes of this risk assessment a number of stages of operation for schools have been considered: 
  
1. Fully Open Business as usual: no travel or trip restrictions. 
2. Open  Business as usual: with caveats – no visitors or trips.  
3. Open T  In transition: some teaching in school and some remotely.  
4. Open B  In transition: with boarders and Open K (below). 
5. Open K  Key staff and vulnerable children in school.  All other teaching remote. 
6. Open R  Teaching is all achieved remotely. 
7. Fully Closed No one on site except residents, security and maintenance staff. 
  
 
Running the School -  Assessing the Risk 
 
Assessing COVID-19 is particularly awkward as the outcome of the risk assessment for one group within a school will have an impact on another: teaching 
staff, support staff, visitors and contractors (if these groups are allowed access) and pupils of varying age groups and class size. 
 
The overall assessment of risk will require daily revision and should include but not be limited to: 
 

A. Is government advice being regularly accessed, assessed, recorded and applied? 
B. Are changes regularly communicated to staff, pupils, parents and governors? 
C. Are changes reviewed by governors? 
D. Is access to school controlled effectively and are visitor (if allowed) details recorded? 
E. Are Social Distancing (SD) and other hygiene rules communicated, understood and applied? 
F. Are staff and pupils being reminded and checked to ensure they are complying with hygiene and SD rules? 
G. Is there sufficient supplies of hygiene materials and are they well placed? 
H. Has the cleaning regime been regularly re-assessed and, if necessary, revised to high risk areas such as toilets, door handles, switches, hand rails and 

regularly used hard surfaces? 
I. What precautions are being used to keep shared teaching equipment (e.g. musical instruments) hygienic? 
J. Are high risk areas being regularly monitored (including boarding areas) for hygiene?  
K. Are contingency plans in place for the transition to full opening (or re-closing) including rapidly sharing decisions? 
L. Are all the risks identified properly mitigated and regularly re-assessed? 
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In addition to the above, the following will need to be considered for pupils, parents and staff: 
 
M. What SD rules have the school decided?  Are they different for various activities (play, games, drama, music) and locations (classroom, playground, 

boarding house) and have all adhered to these SD rules? 
N. What PPE has been recommended and, dependent on risk assessment, what has the school decided to equip staff and pupils? The range of PPE may 

include: 
a. Masks; 
b. Gloves; 
c. shields (for face or lecterns, desk separators, staff desks); 
d. sanitisers (gel and tisues). 

O. Medical.  Who has: 
a. Pre-existing medical conditions and are they fully declared? 
b. Have all vulnerable pupils, parents and staff been identified and recorded? 
c. Tested positive for COVID-19 and is it recorded? (for elimination purposes)? 
d. Come into contact with anyone tested positive to COVID-19? 
e. Travelled where: other than home and school? (via app or written diary). 
f. Been sent home with COVID-19 symptoms (a cough, high temperature or shortness of breath)? 

P. Have all adhered to the external socialising rules set by the school such as: 
a. shopping; 
b. parties; 
c. games and play; 
d. travel (other than home to school and return). 

Q. Are plans being considered for school events including plays, concerts, parent and teacher meetings etc? 
 
A grid, to record the risks, control measures and outcomes, is at Annex A.    
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Conclusion  
 
The phrase “a lot of moving parts” has never been so correctly applied to a situation where the risk posed by the virus is dynamic and will remain so.  So many 

different stakeholders of varying ages and health will bring multiple shifting risks which must be considered on a daily basis for the safety of pupils, staff and 

parents.    

The leadership team must analyse and then co-ordinate the way ahead.  To do this, information from agencies and knowledge of the school are paramount 

factors and we, at ISBA, hope to be able to bring the right information at the right time to schools to allow informed decisions and changes that reflect a safe 

and secure school environment.  
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Annex A to  
ISBA COVID-19  

      Risk Assessment 
Overall Risk Assessment in the COVID-19 Environment  

Statements in red are government statements that are statutory. Green statements underlined in bold are advisory. EYFS statements are in purple 

As part of planning for full return in the autumn term, it is a legal requirement that schools should revisit and update their risk assessments (building on the 

learning to date and the practices they have already developed), to consider the additional risks and control measures to enable a return to full capacity in the 

autumn term. This document is an adapted version of BWS/June version. 

Bursar related tasks have been underlined to enable readiness for September 

 Risk Control Measures – Whole School Organisation Outcome Remarks / Re-
assessment 

A Is government advice being 
regularly accessed, assessed, 
recorded and applied? 

Admin to continue to circulate the now weekly circular to SLT 

SLT to monitor, record and apply 

  

B Are changes regularly 
communicated to staff, pupils, 
parents and governors? 

Ensure that Salford and National guidelines are regularly relayed to school community 

particularly the Salford edition which goes beyond govt gudelines on symptoms. 

 

Schools should share the results of their risk assessment with their workforce. If possible, 

they should consider publishing it on their website to provide transparency of approach to 

parents, carers and pupils (HSE would expect all employers with over 50 staff to do so). 

JN/SLT regularly communicate with all parents when changes apply. 

  

C Are changes reviewed by 
governors? 

Regular governor meetings and conversations with minutes taken.   

D Is access to school controlled 
effectively and are visitor (if 
allowed) details recorded? 

Visitors not permitted unless absolutely essential.   
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E Are Social Distancing (SD) and other 
hygiene rules communicated, 
understood and applied? 

We know that, unlike older children and adults, early years and primary age children cannot 

be expected to remain 2 metres apart from each other and staff. 

The ‘Catch it. Bin it. Kill it.’ approach continues to be very important, so schools must ensure 

that they have enough tissues and bins available in the school to support pupils and staff to 

follow this routine. 

 Class/toilets cleaned regularly. 

 

 Queuing zones for toilets and hand washing have been established and are monitored. 

 

 Floor markings are in place to enable social distancing. 

 

 Pupils know that they can only use the toilet in relation to the amount of access 

available. Signs will be on each door limiting a specific number of children for entrance at 

any one time. E.g. 4 loos in Prep Girls’ toilets means only 4 allowed in at any one time. 

 

 Pupils are encouraged to access the toilet during class/throughout the day to help avoid 

queues. This, of course, has to be monitored. 

 
 The toilets are cleaned frequently. 

 
 Monitoring ensures a constant suppy of soap and paper towels. 

 
 Bins are emptied regularly. 

 
 Pupils are reminded regularly on how to wash hands and young children are supervised 

in doing so. 

 
 Children wash hands more regularly than normal. 
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 Children reminded daily about touching, hygiene. 

 
 Pupils should be encouraged where possible not to touch their faces or to put objects in 

their mouths. 

 
 Activities distanced as much as possible. 

 
 As much outdoor play as possible. 

 
 Desks and all work surfaces wiped clean before the next person uses it. 

F Are staff and pupils being reminded 
and checked to ensure they are 
complying with hygiene and SD 
rules? 

2)    Clean hands thoroughly more often than usual 

3)    Ensure good respiratory hygiene by promoting the ‘Catch it. Bin it. Kill it.’ approach 

Posters and reminders on walls of toilets, classrooms and corridors. 

Face coverings are required at all times on public transport (for children over the age of 11) 

or when attending a hospital as a visitor or outpatient. 

  

G Is there sufficient supplies of 
hygiene materials and are they well 
placed? 

Hand gel topped up at all times and available in all classes. 

Soap dispensers & paper towels in all classes.  

  

H Has the cleaning regime been 
regularly re-assessed and, if 
necessary, revised to high risk areas 
such as toilets, door handles, 
switches, hand rails and regularly 
used hard surfaces? 

4)     Introduce enhanced cleaning, including the cleaning of frequently touched surfaces, 

using standard products such as detergents and bleach. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-

healthcare-settings/covid-19-decontamination-in-non-healthcare-settings 

Classrooms, staff area and all toilets cleaned thoroughly at regular intervals.  

Shared touching areas to be cleaned as many times as possible.  
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I What precautions are being used to 
keep shared teaching equipment 
(e.g. musical instruments) hygienic? 

Equipment not to be shared between groups/classes of children unless necessary. See 

further down document. 

Children to bring in and use own equipment where possible. 

Chrome books and shared PCs to be named/numbered and used by specific children. E.g. a 

child is given a number in each year group. This reduces the amount of children randomly 

using keyboards. 

Staff should also keep the use of shared PCs to a minimum. 

All keyboards sanitised when shared. 

  

J Are high risk areas being regularly 
monitored for hygiene? 

Different groups don’t need to be allocated their own toilet blocks, but toilets will need to be 

cleaned regularly and pupils must be encouraged to clean their hands thoroughly after using. 

Children to take minimum time in W.C. Numbers are limited at any one time. This must be 

monitored by all staff. All staff are on ‘duty’ all the time. 

Staff to monitor cleanliness in toilets when empty and sink areas in class. 

  

K Are contingency plans in place for 
the transition to full opening (or re-
closing) including rapidly sharing 
decisions? 

In the event of a local outbreak, the PHE health protection team or local authority may 

advise a school or number of schools to close temporarily to help control transmission. 

Schools will also need a contingency plan for this eventuality. This may involve a return to 

remaining open only for vulnerable children and the children of critical workers, and 

providing remote education for all other pupils. 

Tier 1,2 3,4 status will be advised to the school. 

1. Plan on the basis of the educational needs of pupils. Curriculum planning should be informed 
by an assessment of pupils’ starting points and addressing the gaps in their knowledge and 
skills, in particular making effective use of regular formative assessment (for example, 
quizzes, observing pupils in class, talking to pupils to assess understanding, scrutiny of pupils’ 
work) while avoiding the introduction of unnecessary tracking systems. 
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2. Develop remote education so that it is integrated into school curriculum planning. Remote 
education may need to be an essential component in the delivery of the school curriculum 
for some pupils, alongside classroom teaching, or in the case of a local lockdown. 
 

A Key Worker facility will be provided if possible in case of a local or national lockdown. 

Access to cameras provided in all classrooms to enable remote teaching for all if and when 

necessary. 

The normal timetable will be taught remotely from classrooms where possible. All children 

will receive all lessons that can be taught remotely at the timetabled time. 

 

L Are all the risks identified properly 
mitigated and regularly re-assessed? 
 

Regular minuted SLT meetings and daily monitoring of guidance.   

 

 

 

Pupils, Parent and Staff Risk Assessment in the COVID-19 Environment 

 Risk Control Measures – Whole School Organisation Outcome Remarks / Re-
assessment 

1  Are communication channels 
working and being reviewed? 
Email, text, facebook etc 

SLT, Admin, LT, LS and CS to continue monitoring   

2  Is there a robust feedback and 
reply system to ensure best 
practice and two-way 
communications for pupils, 
parents, staff and governors? 

SLT, Admin, LT, LS and CS to continue monitoring. 

Staff updated whenever necessary. 

2-way communication system in place to respond to school community quickly. 
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3  If there is a governor and / or 
officer for the school / 
department nominated to be 
responsible for COVID-19 
matters, are their contact details 
known and are they on call? 
 

All SLT   

4  Is there a system to 
communicate with parents and 
staff that have not returned to 
school for fear of infection? 

All children are expected to return unless medical advice given. 

Families will need to be consulted with various medical concerns and anxieties. 

The Royal College of Obstetrics and Gynaecology (RCOG) has published occupational health 
advice for employers and pregnant women. This document includes advice for women from 28 
weeks gestation or with underlying health conditions who may be at greater risk. We advise 
employers and pregnant women to follow this advice and to continue to monitor for future 
updates to it. 
 

  

5  Who has travelled where: other 
than home and school? (via app 
or written diary). 

Families and staff must be reminded of the risk of travelling out of the country within 14 days 

of the start of term even if they are travelling via an ‘airbridge’. School must be informed if any 

member of the community is in a quarantine period during term time. 

  

6  What are, and have the hygiene 
rules set by the school been 
adhered to by pupils, parents and 
staff?  

Instructions to parents and children: 

 No parent in any building 

 Collection and drop-off of children to be strictly adhered to 

 Parents are regularly updated by email. 

 

  

7  Are all staff trained and regularly 
updated in COVID-19 symptoms, 
SD and how these rules apply to 
teaching? 

SLT to brief all staff in an INSET meeting in Sepember 

Induction and CPD programmes are in operation for all staff prior to reopening, and include: 

 Infection control including hand hygiene and enhanced cleaning regime 

 Fire safety and evacuation procedures (online course) 

  

https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
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 Constructive behaviour management 

 Safeguarding 

 Risk management 

ONLINE TRAINING IN PPE REQUIRED FOR STAFF WHO REQUIRE THIS AND HAVE NOT 

RECEIVED IT. 

8  Is school transport operating to 
reflect SD, hygiene, PPE and 
cleaning arrangements? 

How pupils are grouped together on transport, where possible this should reflect the bubbles 

that are adopted within school. 

School transport will not be able to maintain school bubbles. Children should though use the 

following priorities: 

1. Sit with a child from their own household when possible 

2. Sit with a child from their school bubble. 

Use of hand sanitiser upon boarding and/or disembarking: 

Drivers must provide this for all passengers when emparking and disembarking. 

Additional cleaning of vehicles: 

All seats, buckles and hand rails to be cleaned after each journey. 

Organised queuing and boarding where possible: 

Queing is never necessary with school transport. 

Distancing within vehicles wherever possible: 

 Never sit face to face 

 Sit on own if possible. 
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The use of face coverings for children over the age of 11, where appropriate, for example, if 

they are likely to come into very close contact with people outside of their group or who they 

do not normally meet: 

 Face masks are required for all Senior pupils. Drivers will be provided with spare masks 

in a sterile container 

 Children will be advised and trained regarding the safe use of a mask including the 

removal. 

STAFF AND PUPILS MUST INFORM THE SCHOOL IF THEY USE PUBLIC TRANSPORT WHEN 

TRAVELLING TO AND FROM SCHOOL. THEY MUST ADHERE TO THE ABOVE. 

9  How is registration throughout 
the day managed including 
temperature / health checks? 

Public Health England is clear that routinely taking the temperature of pupils is not 

recommended as this is an unreliable method for identifying coronavirus (COVID-19). 

SIMMS and lanyards used. Lanyards to be worn appropriately so they do not come in to contact 

with work surfaces or other people. 

Discussions may well have to take place with individual families and their medical specialists 

who may have concerns. 

Reassurance will be provided to other anxious families.  

Registration is taken twice a day. 

Senior late children will go straight to class to be registered. 

Prep late children will go to reception. A TA from EYFS will have to come for a child. KS 1 

children will have to be taken by office staff. 

  

10  Are transit spaces (corridors), 
social zones (car parks, common 
rooms, playgrounds) configured 
to SD rules? 

5)     Minimise contact between individuals and maintain social distancing wherever possible. 

It is strong public health advice that staff in secondary schools maintain distance from their 

pupils, staying at the front of the class, and away from their colleagues where possible. Ideally, 
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adults should maintain 2 metre distance from each other, and from children 

Staff room not to be used for socialising. Take fabric chairs out of use where possible. Other 

chairs are designated to staff and pupils. 

All staff and senior pupils to wear face masks in all indoor transit areas apart from the Prep 

Building and EYFS. 

A one way sytem has been introduced in seniors. 

 

11  Are learning and games spaces 
configured to SD rules? 

We continue to advise against domestic (UK) overnight and overseas educational visits. 

In the autumn term, schools can resume non-overnight domestic educational visits. 

Schools should also make use of outdoor spaces in the local area to support delivery of the 

curriculum. 

Play areas split into bubble areas. 

  

12  Are different age groups catered 
for in terms of timetabling, 
length of the school day and 
exposure to other age groups. 

The overarching principle to apply is reducing the number of contacts between children and 

staff.  

Before and after school provision to recommence. 

Prep dismissal staggered. 

Bubbles maintained on arrival in both sections of the school and throughout the day. 

  

13  Is there a system in place to deal 
with bereavements, trauma, 
anxiety, behavioural issues? 

Schools and school nurses need to work together to ensure delivery of the healthy child 

programme (which includes immunisation), identifying health and well-being needs which will 

underpin priorities for service delivery. 

Support for resilience, mental health and well-being including anxiety, bereavement and sleep 

issues. 
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Support for pupils with additional and complex health needs. 

Supporting vulnerable children and keeping children safe. 

Pastoral team, class teacher and MR responsible for liason with Salford nurses, providers of 

well-being, social services and immunisation depts. 

Pastoral Team are aware of any issues and safe spaces have been created to allow for time-outs 

and informal counselling where required. Prep and Senior Learning Support coordinate on these 

issues. 

 

 

Pupil and Staff - Safety Risk Assessment in the COVID-19 Environment 

 Risk Control Measures – Whole School Organisation Outcome Remarks / Re-
assessment 

1  Have safeguarding, code or 
practice, and staff handbook 
policies been updated, 
regularly reviewed and shared? 
 

New Safeguarding policy updated with KCSIE 2020. Circulated to all staff on 2
nd

 INSET day. 

Handbooks have been updated with COVID advice. 

  

2  Is the DSL and ADSL easily 
contacted and their contact 
information known to all? 
 

Yes   

3  Is there a COVID-19 specific 
policy that includes medical 
responses, SD, teaching, 
socialising, feeding, well-being 
etc? 

This RA will inform guidelines for Prep, Seniors and parents. All updates contained in handbooks. 

SLT considering a COVID specific policy. 

  



     

 

COVID-19 Risk Assessment for Schools 
 

ISBA                                                                                                                        15 
Independent schools vary widely in terms of their size, pupil population, location, provision and practice. Documents are offered as guidance only, 
in order to help schools prepare their own in a way that suits their own circumstances and reflects the needs of their own community, and the ISBA  
and our partners who have assisted in production of the documents accept no liability for any claims or losses arising from their use. Before using  
documents from the ISBA library, and particularly after adapting them, schools should take specific legal advice. 

 

 

Date of review: ongoing 
  

4  How are new staff and pupils 
inducted and has the 
registration and recruit process 
been adapted to ensure 
compliance? 

ALL DONE REMOTELY WHERE NECESSARY. 

First day time has been set aside to explain procedures to new Year 7 and FTs will moitor any 

new students in other years. 

Appointments created for KG children to enter school safely at a potentially upsetting time. 

  

5  Are sporting, play and SD rules 
clear to staff and pupils? 

INSET meeting with PE dept. 

Schools have the flexibility to decide how physical education, sport and physical activity will be 
provided whilst following the measures in their system of controls. 

Sports whose national governing bodies have developed guidance under the principles of the 
government’s guidance on team sport and been approved by the government are permitted. 
Schools must only provide team sports on the list available at return to recreational team sport 
framework. 
 
Outdoor playground equipment should be more frequently cleaned. This would also apply to 

resources used inside and outside by wraparound care providers. 

6)     Designated play areas created outside dining hall, 3G and playground. This will mitigate the 

need for staggered playtimes and significant changes to timetables. 

 

  

6  Are drama, dance and music 
activities applying SD rules? 

Safety measures have been addressed with Perspex shields and more space for music lessons. 

All pupils should have access to a quality arts education. Music, dance and drama build 
confidence and help children live happier, more enriched lives, and discover the joy of expressing 
themselves. There may, however, be an additional risk of infection in environments where 
singing, chanting, playing wind or brass instruments, dance and drama takes place. 

Additional mitigations, such as extended social distancing, were previously required for singing, 
and playing of wind and brass instruments given concerns that these were potentially higher risk 

  

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
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activities. Department for Culture, Media and Sport (DCMS) has commissioned further scientific 
studies to be carried out to develop the scientific evidence on these activities, which has allowed 
the government to reconsider appropriate mitigations and further research is continuing. 

Singing, wind and brass instrument playing can be undertaken in line with this and other 
guidance, in particular guidance provided by the DCMS for professionals and non-professionals, 
available at working safely during coronavirus (COVID-19): performing arts. However, these 
studies have also indicated that it is the cumulative aerosol transmission from both those 
performing in and attending events is likely to create risk. DCMS is continuing to develop a more 
detailed understanding of how to mitigate this potential aggregate risk, but in that context, 
organisations should follow the guidance set out below. 

Schools that offer specialist, elite provision in music, dance and drama may also wish to consider 
this guidance alongside the DCMS guidance on the performing arts. 

Minimising contact between individuals. 

You must do everything possible to minimise contacts and mixing. Your overarching objective 
should be to reduce the number of contacts between pupils/students and staff. This can be 
achieved through keeping groups separate (in bubbles) and through maintaining the social 
distance between individuals. These are not alternative options. Both measures will help, but the 
balance between them will change depending on the age of pupils, the layout of the building, and 
the feasibility of keeping groups separate from each other while offering a broad curriculum. If 
staff need to move between classes and year groups, they should try and keep their distance 
from pupils and other staff as much as they can, ideally 2 metres from other adults. 

You should take particular care in music, dance and drama lessons to observe social distancing 
where possible. This may limit group activity in these subjects in terms of numbers in each group. 
It will also prevent physical correction by teachers and contact between pupils in dance and 
drama. 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
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Additionally, you should keep any background or accompanying music to levels which do not 
encourage teachers or other performers to raise their voices unduly. If possible, use microphones 
to reduce the need for shouting or prolonged periods of loud speaking or singing. If possible, do 
not share microphones. If they are shared, follow the guidance on handling equipment. 
 
Performances: 
If planning an indoor or outdoor face-to-face performance in front of a live audience, schools 
should follow the latest advice in the DCMS performing arts guidance. 
 
Music teaching in schools and colleges, including singing, and playing wind and brass 
instruments in groups: 
When planning music provision for the next academic year, schools should consider additional 
specific safety measures. Although singing and playing wind and brass instruments do not 
currently appear to represent a significantly higher risk than routine speaking and breathing at the 
same volume, there is now some evidence that additional risk can build from aerosol transmission 
with volume and with the combined numbers of individuals within a confined space. This is 
particularly evident for singing and shouting, but with appropriate safety mitigation and 
consideration, singing, wind and brass teaching can still take place. Measures to take follow in the 
next sections. 

Playing outdoors: 
Playing instruments and singing in groups should take place outdoors wherever possible. If 
indoors, consider limiting the numbers in relation to the space. 

Playing indoors: 
If indoors, use a room with as much space as possible, for example, larger rooms; rooms with high 
ceilings are expected to enable dilution of aerosol transmission. If playing indoors, limiting the 
numbers to account for ventilation of the space and the ability to social distance. It is important 
to ensure good ventilation. Advice on this can be found in Health and Safety Executive guidance 
on air conditioning and ventilation during the coronavirus outbreak. 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#handling-equipment
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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Singing, wind and brass playing: 

Singing, wind and brass playing should not take place in larger groups such as choirs and 
ensembles, or assemblies unless significant space, natural airflow (at least 10l/s/person for all 
present, including audiences) and strict social distancing and mitigation as described below can be 
maintained. 

Social distancing: 

In the smaller groups where these activities can take place, schools should observe strict social 
distancing between each singer and player, and between singers and players, and any other 
people such as conductors, other musicians, or accompanists. Current guidance is that if the 
activity is face-to-face and without mitigating actions, 2 metres is appropriate. 
 
Seating positions: 

Pupils should be positioned back-to-back or side-to-side when playing or singing (rather than 
face-to-face) whenever possible. Position wind and brass players so that the air from their 
instrument does not blow into another player. 

Microphones: 

Use microphones where possible or encourage singing quietly. 

By considering and adopting these cumulative risk mitigation measures, the overall risk will be 
reduced. 
 
 
Handling equipment and instruments: 
Measures to take when handling equipment, including instruments, include the following: 

Social distancing 

Measures should include specific social distancing between pupil and teacher (current guidance is 
that if the activity is face-to-face and without mitigations, 2 metres is appropriate), accounting for 
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ventilation of the space being used. Pupil and teacher should be positioned side by side if 
possible. 
 
Avoid sharing instruments 

Avoid sharing instruments and equipment wherever possible and place name labels on equipment 
to help identify the designated user, for example, percussionists’ own sticks and mallets 

If instruments and equipment have to be shared, they should be regularly disinfected (including 
any packing cases, handles, props, chairs, microphones and music stands) and always between 
users, following government guidance on cleaning and handling equipment. Instruments should 
be cleaned by the individuals playing them, where possible 
 
Scores, parts and scripts 

Limit the handling of music scores, parts and scripts to the person using them. 

If there is no viable alternative, music lessons in private homes can resume, following the same 
guidelines, and additionally following the government guidance for working in homes, and the 
guidance for out-of-school provision. 
 
Resources that are shared between classes or bubbles, such as sports, art and science - 

equipment should be cleaned frequently and meticulously and always between bubbles, or 

rotated to allow them to be left unused and out of reach for a period of 48 hours (72 hours for 

plastics) between use by different bubbles. 

PE and Extra Curricular activities will be in bubbles including games lessons.  

Bags of PE equipment should be set aside for each bubble where possible. Eg a bag of balls per 

class. Small plastic balls etc could be kept in a bucket of disinfected water between lessons. All 

eqipment with handles should be disinfected between lessons. 

 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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Equipment shared by classes such as science resources could be placed in a tray of disinfectant 

between lessons. Timetabling will also provide the 48 hours/72 hours for some bubbles. 

CLEANING SHARED EQUIPMENT WHENEVER POSSIBLE SHOULD BE A PRIORITY. 

The art, PE, music and science departments will require a large amount of disinfectant and wipes. 

NO FIXTURES IN AUTUMN TERM. 

7  How are staff meetings and 
staff rooms regulated in terms 
of space, equipments, 
resources (copiers, kettles, 
biscuits etc) timings, SD and 
purpose? 

Use of staff rooms should be minimised, although staff must still have a break of a reasonable 

length during the day. 

Perspex screens are in office. 

Kettles and milk with sanitising wipes after use or gloves to be used. 

Hot drinks and toast will be provided in the dining hall at break.  

Staff are required to bring their own screw top cup with a label on. 

Any items in fridge should be double bagged. 

NO CHILDENS ITEMS TO BE PLACED IN FRIDGE. 

The staff room should be used for support staff to work only. If staff share a PC they should 

sanitise the key board and mouse before and after use. Regular use of one PC is advised.  

Staff should use the kitchen area swiftly and vacate the area. 

  

8  Are all security, CCTV and 
access systems regularly 
checked, updated and (where 
necessary) re-coded? 
 

JL to oversee.   

9  Are drop-off and pick-up 
procedures, in/out routes 

Plans are in place and circulated to stagger the dismissal of Prep. Prep and seniors will arrive in   
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shared, understood and 
applied? 

designated areas. 

Floor markings are visible where it is necessary to manage any queueing. 

Attendance patterns have been optimised to ensure maximum safety. 

10  Are transit spaces (corridors), 
social zones (common rooms / 
playgrounds) configured to SD 
rules? 

When timetabling, groups should be kept apart and movement around the school site kept to a 
minimum. While passing briefly in the corridor or playground is low risk, schools should avoid 
creating busy corridors, entrances and exits. Schools should also consider staggered break times 
and lunch times (and time for cleaning surfaces in the dining hall between groups). 
 
One Way system introduced in Seniors. 
 
Groups should be kept apart, meaning that schools should avoid large gatherings such as 
assemblies or collective worship with more than one group. 
 
Prize Giving may be done in Year Groups in the Prep Hall or Sports Hall and broadcast via 
YouTube for parents. 
 
Harvest and Carol Services may also be done class by class with Prep performances recorded for 
other children and parents to see. 
 

  

11  Do classrooms reflect SD 
layout, PPE, screening and 
regular cleaning rules? 

All desks are now facing forward. 

Children will be sat alphabetically in lessons.Children asked to wipe down work areas where 

practical particularly in Seniors. 

All children must bring a healthy snack and a full water bottle in to school. 

Children will be asked to bring to school their own pencil case with all necessary equipment only. 

The sharing of equipment with in a bubble should be kept to an absolute minimum.  

Pupils and teachers can take books and other shared resources home, although unnecessary 

sharing should be avoided, especially where this does not contribute to pupil education and 

 

 

 



     

 

COVID-19 Risk Assessment for Schools 
 

ISBA                                                                                                                        22 
Independent schools vary widely in terms of their size, pupil population, location, provision and practice. Documents are offered as guidance only, 
in order to help schools prepare their own in a way that suits their own circumstances and reflects the needs of their own community, and the ISBA  
and our partners who have assisted in production of the documents accept no liability for any claims or losses arising from their use. Before using  
documents from the ISBA library, and particularly after adapting them, schools should take specific legal advice. 

 

 

Date of review: ongoing 
  

development. Similar rules on hand cleaning, cleaning of the resources and rotation should apply 

to these resources. 

Regular cleaning will take place in all classrooms.  

Support staff, TAs and outside agencies will work with different groups of children. The teaching 

areas must be sanitised by the member of staff before and after their session in a support room. 

All facets of this RA should be adhered to. 

Visors are being offered to staff in 1 to 1 situations. 

Measures are in place for music lessons as noted above. 

12  Can staff manage, whilst in the 
transition phase, both in school 
and remote learning? 

Childen absent due to a COVID related isolation situation will be taught remotely using a camera 

in class via Google. These lessons should also be recorded. Childen will not be expected to attend 

remote classes if their parent informs the school that they are too poorly. 

BWS will liaise closely with authorities regarding the Tier system.  

Remote lessons will be broadcst from classrooms following the school timetable when possible. 

 

  

 Is there anyone in addition 
supervising the normal medical 
staff? 

Need to ensure sufficient first aiders on site at all times.   

1  Are there sufficient medical 
staff to deal with temperature 
testing, isolating suspect 
COVID-19 cases, outside 
appointments and normal 
medical issues? 

SLT to supervise COVID room. (White Room) Separate room away from the main school buildings 
and office.  
 
PPE equipment provided by school. 
PPE to be used when a child/adult shows COVID symptoms, vomits or has a toilet accident. 
•Government guidance on wearing PPE is understood, communicated and sufficient PPE has 
been procured with training. 
•Those staff required to wear PPE have been/will be instructed on how to put on and how to 
remove PPE carefully online to reduce contamination and also how to dispose of them safely. 
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2  Have medical policy, 
procedures and appropriate 
response to spectrum of 
medical issues been revised 
and shared? 

In revised handbook.   

3  Is the medical room(s) properly 
equipped? 

Only 1 child in at any one time. All surfaces cleaned afterwards. 
 

 Social distancing provisions and PPE where needed for personal care are in place for 
medical rooms.  

 Additional room (White Room) is designated for pupils with suspected COVID-19 whilst 
collection is arranged. 

 Procedures are in place for medical holding areas to be cleaned after suspected COVID-
19 cases, along with other affected areas, including toilets. 

 White Room to be used as an outside holding area. 
 

  

4  What has the school decided is 
the level of PPE required for 
pupils and  staff and are they 
trained as to their purpose, use, 
care and disposal? 

7)     Where necessary, wear appropriate personal protective equipment (PPE). 

All relevant staff given video training of use of PPE. This is only used when children excrete 

bodily fluids. 

PPE purchased by school for staff to use where necessary including masks, gloves and aprons. 

  

5  Is the school aware of all pre-
existing medical conditions? 
 

Yes and asked for any updates.   

6  Who has tested positive for 
COVID-19 and is it recorded? 
(for elimination purposes)? 

To be included in parents survey.  

Negative tests recorded on SSD under COVID. 

Reception girl –Tuesday 2
nd

 June  

Prep 1 boy – Monday June 8
th
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7  Who has come into contact 
with anyone tested positive to 
COVID-19 and is it recorded? 

To be included in survey. 

Children sat alphabetically to help track and trace and COVID register to be created. 

  

8  Who has been sent home with 
COVID-19 symptoms  

 high temperature – this 
means you feel hot to 
touch on your chest or 
back (you do not need 
to measure your 
temperature) 

 new, continuous cough 
– this means coughing 
a lot for more than an 
hour, or 3 or more 
coughing episodes in 
24 hours (if you usually 
have a cough, it may be 
worse than usual) 

 loss or change to your 
sense of smell or taste 
– this means you’ve 
noticed you cannot 
smell or taste anything, 
or things smell or taste 
different to normal 

1) Minimise contact with individuals who are unwell by ensuring that those who have 

coronavirus (COVID-19) symptoms, or who have someone in their household who does, 

do not attend school: 

 Isolate children and adult who show symptoms immediately  

 Call home immediately and demand collection of children. Adults go home 

immediately if fit to do so 

 Record in office  

 Ensure that test is booked immediately by all in child’s household. 

Schools must ensure they understand the NHS Test and Trace process and how to contact their 
local Public Health England health protection team. Schools must ensure that staff members and 
parents/carers understand that they will need to be ready and willing to: 
 

 Book a test if they are displaying symptoms. Staff and pupils must not come into the 
school if they have symptoms, and must be sent home to self-isolate if they develop 
them in school. All children can be tested, including children under 5, but children 
aged 11 and under will need to be helped by their parents/carers if using a home 
testing kit 

 Provide details of anyone they have been in close contact with if they were to test 
positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 

 Self-isolate if they have been in close contact with someone who develops 
coronavirus (COVID-19) symptoms or someone who tests positive for coronavirus 
(COVID-19) 

 Schools should ask parents and staff to inform them immediately of the results of a 
test: 

If someone tests negative, if they feel well and no longer have symptoms similar to coronavirus 

(COVID-19), they can stop self-isolating. They could still have another virus, such as a cold or flu 

– in which case it is still best to avoid contact with other people until they are better. Other 

  

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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members of their household can also stop self-isolating. 

If someone tests positive, they should follow the ‘stay at home: guidance for households with 

possible or confirmed coronavirus (COVID-19) infection’ and must continue to self-isolate for at 

least 10 days from the onset of their symptoms and then return to school only if they do not have 

symptoms other than cough or loss of sense of smell/taste. This is because a cough or anosmia 

can last for several weeks once the infection has gone. The 10 day period starts from the day 

when they first became ill. If they still have a high temperature, they should keep self-isolating 

until their temperature returns to normal. Other members of their household should continue 

self-isolating for the full 14 days. 

Schools must take swift action when they become aware that someone who has attended has 

tested positive for coronavirus (COVID-19). Schools should contact the local health protection 

team. This team will also contact schools directly if they become aware that someone who has 

tested positive for coronavirus (COVID-19) attended the school – as identified by NHS Test and 

Trace. 

The health protection team will carry out a rapid risk assessment to confirm who has been in 

close contact with the person during the period that they were infectious, and ensure they are 

asked to self-isolate. 

The health protection team will work with schools in this situation to guide them through the 

actions they need to take. Based on the advice from the health protection team, schools must 

send home those people who have been in close contact with the person who has tested positive, 

advising them to self-isolate for 14 days since they were last in close contact with that person 

when they were infectious. Close contact means: 

Direct close contacts - face to face contact with an infected individual for any length of 

time, within 1 metre, including being coughed on, a face to face conversation, or 

unprotected physical contact (skin-to-skin). 

Proximity contacts - extended close contact (within 1 to 2 metres for more than 15 
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minutes) with an infected individual 

Travelling in a small vehicle, like a car, with an infected person 

School must have a register of all bubbles and all adults who come in to contact with them 

regularly including Early & Late Club when bubbles mix. 

If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence 

where coronavirus (COVID-19) is suspected, they may have an outbreak, and must continue to 

work with their local health protection team who will be able to advise if additional action is 

required. 

9  Is there regular dialogue with 
those that have suffered from 
COVID-19 and / or are isolated 
at home? 

SLT / Class Teachers via Google classroom, telephone and email. 

The government has set a requirement for people returning from some countries to quarantine 

for 14 days on their return. The latest guidance on quarantine can be accessed at coronavirus 

(COVID-19): how to self-isolate when you travel to the UK. 

School should remind colleagues and colleagues of this risk if they holiday out of the UK within 

14 days of the start of term. 

NA  

10  If there is a separate area for 
temperature testing, holding 
and isolation areas and are they 
easily identified and regularly 
cleaned? 

Temperature testing no longer advised but may be used to advise a parent when a child is 

showing symptoms. 

The White Room with doors open is a suggested holding area for children with symptoms at the 

front of school.     

  

11  Is temperature testing safe, 
reflecting SD rules, recorded 
and kept appropriately? 

Temperature tsting is no longer recommended by Health England and will only be used as guide 

to inform parents when symptoms are shown. 

  

12  If emergency services are called 
is there a (revised?) well 
understood procedure, RV and 
cleared routes in and out? 

As normal – front door or sports hall. Staff will use walkie talkies to ensure prompt access.   
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13  Are staff and pupils regularly 
supervised and checked to 
ensure they are complying with 
hygiene rules and the use of 
PPE? 

Jon Lawrence/staff/SLT. 

Students montored in corridors for masks/ students advised about washing hands/ students 

advised to wipe down surfaces/ toilets have maximum occupancy/ posters on walls. 

  

14  If essential work is required on 
site are contractors properly 
registered, inducted supervised 
and temperature checked? 

Essential work will be responsibility of JL to ensure RA is is followed. 

In instances where settings need to use other essential professionals such as social workers, 

speech and language therapists or counsellors, or professionals to support delivery of a child’s 

EHC plan, settings should assess whether the professionals need to attend in person or can do so 

virtually. If they need to attend in person, they should closely follow the protective measures in 

the setting, and the number of attendances should be kept to a minimum. Where possible to do 

so, social distancing should be maintained. 

  

15  Do medical staff have the 
appropriate PPE, cleaning 
materials and training? 
 

Online video distributed.   

16  What is the policy on washing 
school clothes so as to prevent 
infection? 

Ask parents and staff to wash clothes daily where possible. This is no longer advised by 

government but is advised by school. 

Pupils and staff will not wear blasers or dry clean only garments. This is no longer advised by 

government but is advised by school. 

Staff and pupils to come to school wearing sports kit when they have timetabled sporting 

activities. 
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Support Staff Risk Assessment  

 Risk Control Measures Outcome Remarks / Re-
assessment 

1  Are support staff briefed on 
changes regularly? 
 

All reminded to read emails and notices. MDAs attending INSET.    

2  Do support staff have the 
appropriate PPE, cleaning 
materials and training? 
 

Supplied to all classrooms and MR. 
MDAs to attend COVID safety briefing during INSET. 

  

3  Are cleaning regimes reviewed 
and inspected regularly and 
conforming to revised hygiene 
rules? 

Sign sheet used. Full time cleaner working in all relevant areas.   

4  Are all security and access 
systems regularly checked, 
updated and re-coded? 

Normal procedure used.    

5  Have reconfigured areas, 
zones and routes hampered 
fire exits and routes? 

Normal fire routes and procedures to be used. All will gather on yard socially distant. One way 
systems to be ignored during a fire drill.All members of the community to adopt normal fire 
procedures. All fire doors must not be propped open when an alarm sounds. 
 

  

6  Are fire and other emergency 
procedures  reconfigured, 
routes clear and regularly 
inspected? 

Normal procedure. Online training to be undertaken by all staff.   
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Facilities Management Risk Assessment  

 Risk Control Measures Outcome Remarks / Re-
assessment 

1  Heating system including fuel 
levels sufficient? 
 

Normal procedure   

2  Gas supply, venting and valves? 
 

Normal procedure   

3  Have air conditioning ducts and 
units been checked and 
reviewed? 

Normal procedure   

4  Electrical tests up-to-date 
including emergency lighting 
and PAT? 
 

Normal procedure   

5  Water testing for temperature, 
flow and legionella in date for 
test? 

Normal procedure   

6  What is the status of the 
swimming pool and are 
appropriate measures in force? 
 

NA   

7  Fire alarm panel, system and 
extinguishers in date and 
serviced? 
 

Normal procedure   

8  Laundry washers and dryers 
serviceable, able to cope with 
demand, temperature 
requirements and have 
sufficient washing products? 

Normal procedure   
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9  Have waste procedures been 
reviewed? 
 

Bins emptied as much as possible. All waste taken to main bins immediately.   

10  Are pest control services 
recorded,  deficiencies 
identified and actioned? 
 

NA   

11  School vehicles fully registered, 
insured, maintained and 
stocked with appropriate 
hygiene materials if they are to 
be used? 

NA   

 

Reviewed: 

Date: Reviewed By: 

May 2020 M Rooney / SLT 

22/07/20 M Rooney / SLT 

24/07/20 M Rooney / SLT 

13/08/20 M Rooney / SLT 

02/09/20 M Rooney / SLT 

03/09/20 M Rooney / SLT 

06/09/20 M Rooney / SLT 

 


